IMPABHUTEJIBCTBO CAHKT-ITETEPEYPTA
KOMHMTET I10 KYJIBTYPE
CAHKT - NMETEPBYPI'CKOE TrOCYIAPCTBEHHOE
BIOAXKETHOE YUYPEXKIAEHUE KYJIbTYPbI
«IHLEHTPAJIbHASA TOPOACKAS JETCKAS BUBJTMOTEKA um. A.C. ITYLWIKWUHA»

AL 1 20/8 N

06 yrBepxaennn IMoanTHkn
Cankr-Ilerep6yprekoro rocy1apeTBeHHOro 610KeTHOT0 yupeKIAeHHs
KyJbTYypbl «LlenTpasnbHas ropoackas aerckas 6udauorexa
um. A.C. llymknna» B OTHOUIEHHH 00pab0OTKH NePCOHAIBLHBIX JaHHbIX

B cootBetcTBuU co cTathel 18.1 @enepanbuoro 3akona ot 27 utonst 2006 r.
Ne 152-03 «O nepcoHanbHBIX OAHHBIX» W B LENAX 3aLIUTHl TMEPCOHAIBHBIX
JaHHBIX QU3MYECKHUX UL — CYOBEKTOB MEepPCOHAIBHBIX AaHHBIX, TPH HX 06paboTke
B CI16 I'BYK «UI'Ib um. A.C. Tlymkuna»,

NPHKa3bIBAKO:

1. Vrteepauts [Ilomutuky Cankr-Ilerepbyprckoro rocyaapcTBEHHOTO
OO JUKETHOTO yupexaeHuss KyaeTypbl «lleHTpanbHas ropoJckas AeTCKas
6ubnnoreka um. A.C. [Tymxkuna» (nanee - bubnnoreka) B oTHOLIEHHH 06pabOTKH
IepCOHAIbHBIX JaHHBIX COTNIaCHO MpuiokeHuto (aanee — [lonuruka).

2. 3amecTuTeno aupekropa mo oubimoreuyHoit pabore H.E. Xpamuosoi —
JMILY, OTBETCTBEHHOMY 3a OOIIyl0 OpraHu3ailH{io paboThl C MepPCOHAIbHBIMU
nauHbiMM B bubnuoreke, omnybiaukosath [lonuTHKy Ha oduuManbHOM caiite
Bubanorekn B MHPOPMALIMOHHO - TEJIEKOMMYHHUKAIIMOHHON ceT «MHTepHeT.

3. 3amecturtenio aupekropa mo obumm Bompocam H.B. MenbkanoBu4
JIOBECTH COJIEp/KaHNe MpUKasa 710 CBeICHHs BCEeX 3aMHTEPECOBAHHBIX JIULL.

4. HacTosmmuii nprKas BCTyNnaeT B CHIIY CO JHS €ro MoAlnucaHus.
5. KoHTposib 3a MCTIOTHEHHEM TpPHKa3a OCTABIIAIO 32 COOOM.

JlnpexkTop
CIIb I'BYK «II'/1b um. A.C. Ilymmknua» IO.M. [IleMeHTHheBA



[Ipunoxenue

k npukasy CI16 FBYK «LII'/IB um. A.C. TTymxuna»
Ot{g;_//_ 2018 Ne Y

MNOJIMTHKA
CII6 'BYK «II'Ib um. A.C. ITYHIKHHA»
B OTHOUWIEHUHU OBPABOTKH NEPCOHAJIBHBIX IAHHBIX

1. O0mHe no/10KeHHs

1.1. Hacrosimas [TonuTuka B OTHOIEHHH 00pabOTKH NMEPCOHAIbHBIX JIaHHBIX
MOArOTOBNEHa B COOTBeTCTBUM ¢ DenepanbHbM 3akoHOM oT 27 wiois 2006 .
Nol52-03 «O nepcoHanbHBIX [JaHHBIX» M JAEHCTBYeT B OTHOLIEHHH BCEX
EPCOHAIBHBIX JaHHbIX, KOTOpble BuOianoTeka MOXeT Mojy4yuTh OT CyOBEeKTOB
MepPCOHATbHBIX JaHHBIX.

1.2. TlonuTHKa pacrnpoCTpaHseTcss Ha NMEpPCOHAJIbHbIE NaHHBIE, MMOJy4Y€HHbIE
KakK /10, TaK ¥ 1nocie noanucanus Hacrosmen [lonuTuku.

2. Cocras oOpabaTbiBaeMbIX NEPCOHAIBHBIX IaHHbIX H KATEropHu
cyObeKTOB NepPCOHAIbHbIX JaHHbIX.

2.1. CBeneHMsAMH, COCTABISIOIIMMH NEPCOHANbHbIE NaHHBIE, B bubnnorexe
sBiseTcs mobas MHQOpMamMs, OTHOCAWIAACSs K MpPSAMO HWIH  KOCBEHHO
ONpe/ieJIeHHOMY WM  onpezeiseMoMy  (u3uueckoMy JHiy  (cyOmekTty
MepCOHANbHBIX JaHHBIX).

2.2. bubnuorexka oOpabaTbhiBaeT MNEpPCOHANbHBIE JaHHbIE CJEAYIOLIMX
KaTeropuii CcyObeKTOB NepCOHAIbHBIX JaHHbIX:

pabotHukoB bubnuoreku (B ToM uucie ObIBIIMX paboTHUKOB bubauorekn),
POJACTBEHHUKOB pabOoTHUKOB bubanoreky,

COMCKAaTeJIel BaKaHTHBIX J0JDKHOCTeH B bubimuoreke;
rpakaaH, nojy4arenei ycayr bubnuoreku (nons3oBareneit bubniuorekn);

¢u3nyeckux aul, odparuBmxcs B bubnuoreky.



3. [IpaBoBbie ocHOBaHHS 00pa0OTKH NEPCOHAIbHBIX JaHHBIX

3.1. bubmmoreka ocymecTBasier 00pabOTKYy MNEPCOHAIbHBIX JIaHHBIX
cyOBekToB, pykoBoAcTBysch: Koncrurynuei Poccuiickoit ®eaepaiiuu, CTarbsiMu
86 - 90 Tpynosoro koaekca Poccuiickoi ®enepauuu, cratbeit 6 (myHKT 2 yacTu 1)
MenepansHoro 3akona or 27 wmrons 2006 r. Ne 152-03 «O nepcoHalbHbIX
naHHbIX», YcraBom bubauoreku, [lpasunamu nons3oanus CII6 ['BYK «LII' b
um. A.C. IlymkuHa», yTBepXAeHHBIMH mpukasom aupekropa Ne 73 ot 20.10.
2017, moroBopoM o OuOIHOTEYHOM OOCTY)KMBaHMM, WHBIMH HOPMAaTHBHBIMH
MPaBOBBIMH W JIOKAIbHBIMH TPaBOBBIMH aKTaMH B YCTaHOBJIEHHOH cdepe
JesTeIbHOCTH.

4. Ilesin 00paboTKH NEPCOHANBHBIX AaHHBIX

4.1. bubnuorteka oOpabaThiBaeT IepcoHajlbHble JaHHble CyOBEKTOB
MIEPCOHABHBIX JaHHBIX B CJEIYIOLIUX LIeNIsAX:

npenocTasieHns BUGIHOTEKO# rocy1apcTBEHHBIX YCIIYT;

ocyuiectBnenus Gpyukuuit Paboronarens.

5. IlpaBa u 00s13aHHOCTH

5.1. IlpaBa u obs3anHOCTH bubnuoreku:
5.1.1. bubnunoreka kak onepaTop NepcoHaJbHbIX JaHHBIX BIIPABE:
OTCTauBaTh CBOM MHTEPECHI B CY/IE;

TPeIOCTaBIATh NEPCOHANIbHbIE JaHHbIe CYOBEKTOB TPETHHM JIMLIAM, €CJIU 3TO
TIpeyCMOTPEHO JEeHCTBYIOLIMM 3aKOHOJATeIbCTBOM (Hanorossie,
MPaBOOXPAHUTENIbHBIE OpTraHbl U Jp.);

OTKa3blBaTh B IPEAOCTABIEHHHM [EPCOHAIBHBIX JaHHBIX B Cly4asx,
NpeayCMOTPEHHBIX 3aKoHoAaTebcTBOM Poccuiickoii Penepanuu;

MCII0/Ib30BaTh MEPCOHAIbHBIE JaHHbIe CyOBbeKTa 0e3 ero cornacus, B ciaydasx,
NpealyCMOTPEHHBIX 3aK0HOAaTelnbCTBOM Poccuiickoin ®enepaiuu.

5.1.2. bubnuoreka, kKak orneparop NepcoHaJIbHBIX JaHHBIX, 00s3aHa:

NpUHUMATh Mepbl, HeOOXOoaMMble MW JOCTAaTO4YHbIe [ obecneyeHus
BBITIOJTHEHUsE 00s3aHHOCTEH, MpeaycMOTpeHHbIX DenepalbHbIM 3aKOHOM OT 27
uonss 2006 r. Ne 152-®3 «O nepcoHalbHBIX HaHHBIX» W TPHHATHIMU B
COOTBETCTBHM C HUIM HOPMATHBHBIMM MPABOBBIMU aKTaMH.



5.2. IlpaBa cyObeKTa NepcoOHaNbHBIX JaHHBIX.
5.2.1. CyObeKT nepcoHanbHbIX JaHHBIX HMEET NPaBo:

TpeGoBaTh YTOYHEHUS CBOMX MEPCOHAIBHBIX JaHHBIX, UX OJIOKMPOBAHUS MIH
YHHYTOXKEHHSI B Clly4yae, €ClIM MepCOHalbHbIC JaHHbIE SBJISIOTCSH HEMOJHBIMH,
yCTapeBIIUMH, HEIOCTOBEPHBIMH, HE3aKOHHO MOJYyYEHHBIMH WM HE SBISAIOTCS
HEeOOXOAMMBIMHM JUIsi 3asBI€HHOW wUenu oO0paboTku, a TaKkKe MpPUHUMATh
MpeayCMOTPEHHbIE 3aKOHOM Mepbl 110 3allUTe CBOMX I1PaB;

TpeboBaTh IepevyeHb CBOMX IE€PCOHAIBHBIX JaHHBIX, 00pabaThiBaeMbIX
bubnroTeKoii, U HCTOYHHUK UX MOJTYYEHHS;

nojay4ats HHGOpPMaLIKHIO 0 CpOKax 0OpabOTKH CBOMX MEPCOHAJIBHBIX JaHHBIX,
B TOM YHMCIIE O CPOKaX UX XpaHEHHS;

TpeGoBaTh U3BELLEHHS BCEX JIHL, KOTOPHIM paHee ObLIH COOOIIEHbI HEBEPHbIE
WM HEMOJIHblE ero MepCOHAlbHBIE JaHHble, 000 BCEX NpPOW3BENCHHBIX B HHX
MCKITIOYEHHUSX, UCIIPABIICHUAX WIIH JOTIOTHEHHSX;

obkanoBarh B YIOJHOMOYEHHBIH OpraH MO 3allUTe TMpaB CyOBEKTOB
MePCOHAIBHBIX JaHHBIX WK B CYZeOHOM MOpsKe HelpaBOMEpHbIE AEHCTBHS WK
GeszeiicTBUs Mpu 0OpaboTKe ero nepcoHaIbHBIX JaHHBIX;

Ha 3alMTY CBOMX MPAB M 3aKOHHBIX MHTEPECOB, B TOM YHCIIe HA BO3MELIeHHEe
yOBITKOB ¥ (MJIM) KOMIIEHCALIMIO MOPAJILHOTO Bpezia B Cy1e0HOM MOpsi/IKe.

6. IlpuHUHNBI H YCI0BHS 00pa0OTKH NEePCOHAIBHBIX JAHHbIX

6.1. O6paboTka nmepcoHalbHBIX AaHHBIX B bubOnuoreke ocyuiecTsisercs Ha
OCHOBE MPUHLUIIOB!

3aKOHHOCTH M CIIpaBeJIMBOCTH LieJiei U crnocoOoB 00paboTKH NMepcoHalbHbIX
JIAaHHBIX, COOTBETCTBHUS LieJielt 00pabOTKU MepcOHANbHBIX JaHHBIX LEJIAM, 3apaHee
Ompezie/IeHHbIM M 3asBIEHHbIM NpU cOOpe MepCOHaNbHbIX JaHHbIX, a TaKKe
noJiHomouusM bubiuoreku;

COOTBeTCTBHS oOBemMa MW Xxapakrepa o00paOaThIBaEéMbIX MEPCOHATBHBIX
JaHHBIX, CIOCOOOB 00paOOTKHM MEPCOHANBHBIX JaHHBIX LeasM 00paboTku
NepCOHAbHBIX JaHHBIX;

JIOCTOBEPHOCTH MEPCOHANBHBIX JaHHBIX, MX JOCTATOYHOCTH IS LeeH
00paboTKH, HEAOMYCTHMOCTH 00pabOTKHU MEePCOHATIBHBIX AaHHbIX, U30BITOYHBIX 110
OTHOLIEHHIO K LeJISIM, 3asiBIICHHBIM TIpU cOope NepcoHalbHbIX JaHHbIX;

HEJIONYCTUMOCTH OOBbeIMHEHHs] CO3JaHHBIX /I HECOBMECTUMBIX MEXI1y
coboii 1eneit 6a3 JaHHBIX, COEPKALIUX EPCOHANIbHBIE JaHHBIE;



XpaHeHHUs MepCOHANbHBIX MaHHBIX B ()OpMe, MO3BOJIAIOIICH OMNpe/eTHTh
cyObekTa MepCcOHANbHBIX JAHHBIX, HE JOJbIIe, 4YeM 3TOro TpedyloT Lead HX
0bpaboTku;

YHHUTOXEHHUS 10 JOCTHKEHHHU Lesel 00paboTKu nepcoHalbHbIX AaHHBIX U B
clydae yTpaThl HEOOXOAMMOCTH B X JOCTHXXEHHH.

6.2. ObpaboTka mnepcOHANbHBIX HAaHHBIX OCYIIECTBISETCS Ha OCHOBaHUM
YCIIOBUH, OlpeeeHHbIX 3aKoHoAaTenbCcTBOM Poccuiickoi denepalinu.

6.3. O6paboTka nepcoHaNbHBIX JAHHBIX JOMYCKAeTCs NPH HAJTMYMK COIJIacHs
cyObekTta Ha 00paboTKy ero mnepcoHansHbIX AaHHBIX. Cornacue MoxeTr ObITh
BBIP@KEHO B (OpMe COBepILIeHHS NEeHCTBUM, NPUHATHS YCIOBHH J0roBOpa-
odepThbl, NPOCTABIEHHS COOTBETCTBYIOIIMX OTMETOK, 3arlOJIHEHHS TMOoJiel B
popmax, Gnankax uim oQopmMIEHO B NMHUCHMEHHOW (OpMe B COOTBETCTBHH C
3akoHoAaTenbcTBOM Poccuiickoit Menepaiuu.

6.4. OOpaboTka mnepcoOHANbHBIX JAAHHBIX OCYIIECTBIAETCS B PYYHOM WM
aBTOMATU3HPOBAHHOM pEXXHMMaxX M BKIIOYAET B ceOs cleyrolue AeHCTBHS:

cbop

3aM1Cch

CUCTEMATH3aLHIO

obe3nuunBaHue

HaKoIlIeHHe

XpaHeHHe

MCIIOJIb30BaHHE

nepezaya (rpeaocrabieHHe, J0CTYI);
yZAaneHue

YHHYTOXKEHHUE

6.5. ITo MOTHBHPOBaHHOMY 3aIpoCy, HCKJIFOUUTENBHO B LIEJISAX BBITIOIHEHNUS
BO3JIOXKEHHBIX 3aKoHozarenbcTBOM Poccuiickoit ®enepauun  GyHKUun u
MOJIHOMOYMH, NMEPCOHANbHBIE JaHHble cCyObekTa 0e3 ero coriacus MOryT ObITh
nepeiaHbl:

- B Cy/1eOHbIe OpraHbl B CBA3HU C OCYLIECTBIEHHEM MPABOCY AHS;
- B OpraHsl rocy/1apCTBEHHOH 0€30MmacHOCTH;

- B OpraHsl NNPOKYypaTyphbl,



= B OpraHbI IMOJTHIHH;
- B CJICACTBEHHBIC OPraHbl;

- B UHBIC OpraHbl U OpraHu3ally B ClIy4asX, YCTAaHOBJICHHBIX HOPMaTUBHBIMH
INpaBOBBIMH aKTaMH, 00s13aTe/IbHBIMHU /ISl UCTIOJTHEHHUS.

6.6. bubanoreka Kak onepaTop NEPCOHANBHBIX JAHHBIX HE OCYILECTBIISET
00paboTKy NMepCOHANbHBIX JaHHBIX, OTHOCAIUMXCS K ClIEUHAIbHBIM KaTEropHaM u
KacalollMxcsi pacoBOW M HAUMOHAIBHOW TIPHHAUICKHOCTEH, TNOJUTHYECKHX
B3IJISJ0B, PEIMrHO3HBIX WIH OGUIOCOPCKHX YyOeKJeHHH, WHTUMHOH IKU3HH
cyOBeKTa, 4YieHcTBa cyObekTa B OOIIECTBEHHBIX OOBEIMHEHHUSX, COCTOAHMS
3710poBbsi CyOBEKTa, 3a MCKIIOYEHHEM CIy4aeB, IMpSAMO MpealyCMOTPEHHBIX
3aKoHozarenbeTBoM Poccuiickoi Menepauuu.

6.7. bubnnoreka Kak ornepaTop MEPCOHANBHBIX AAHHBIX HE OCYILECTBISET
TpaHCIpPaHUYHYIO Nepeady NepCcOHANbHbIX JaHHBIX CyOBEKTOB.

6.8. bubnauoreka Kkak omepaTop MEpCOHAJbHBIX JaHHBIX TNpeKpaliaer
00paboTKy mnepcoHaNbHBIX JaHHBIX TMPH AOCTHXKEHHHM 1enedl o0paboTku
NEePCOHANBHBIX JIAHHBIX, HCTEYEHWH CpOKa JENCTBUS COrJlacHs WM OT3bIBA
cornmacus cyObekrta Ha 00pabOTKy €ero mepcoHaNbHBIX JaHHBIX, a TaKKke
BBISIBJICHUH HEIPaBOMEPHON 00pabOTKH NepcoOHaNbHBIX JaHHBIX.

6.9. Ilpu nocTuxkenuu uenei o6pabOTKM NMEpCOHATBHBIX AAHHBIX, HCTEYCHUH
CpOKa JEHCTBHS COIJIaCHsi MJIM OT3bIBa corjacus cyObekra Ha oOpaboTky ero
MEepCOHANbHBIX JaHHBIX, @ TakXKe BBIABIEHWH HENpaBOMEpHOH 00paboTKu
MEePCOHAIBHBIX [JaHHBIX OMOIMOTEKa Kak OInepatop MEepCOHAIbHBIX JaHHBIX
yHHYTOKaeT obpabaTbiBaeMble NepcoHalbHbIe JaHHbIE B TeyeHue 30 (Tpuauatu)
JHEH.

7. Obecneyenne 0e30NaCHOCTH MEPCOHANBHBIX JAHHBIX

7.1. Ilpu o6paborke nepcoHanbHbIX HaHHBIX buOIHOTEKa Kak onepaTop
NIEPCOHAJIbHBIX JaHHBIX NPUHMMAET HeOOXOAUMBbIE NMPaBOBbIE, OpPraHU3allMOHHbIE
1 TEXHUYECKHE Mepbl U O0ECreunBaeT UX MPHHATHE IS 3aLMTHI MEePCOHAIbHBIX
JIaHHBIX OT HEINpPaBOMEPHOIO HIHM CIIy4alHOro HOCTyNa K HUM, YHHUYTOXKEHHS,
M3MEHEHUs, ONOKUPOBAHUS, KONMHPOBAHHUS, MPEIOCTABIECHUS, PACIpPOCTPAaHEHMUS
NEPCOHANBHBIX JAaHHBIX, @ TAaKXXe€ OT HHBIX HENPaBOMEPHBIX IEHCTBHH B
OTHOLIEHUH MEePCOHANIBHBIX AaHHBIX. K TakuM MepaM, B 4aCTHOCTH OTHOCSTCS:

7.1.1. HasHayeHuWe OTBETCTBEHHBIX JIML 3a OpraHu3alul o00paboTKH
MEePCOHAbHBIX JaHHBIX.

7.1.2. W3nanue JOKaIbHBIX aKTOB M0 BOmpocaM oOpabOTKH MepcoHalbHBIX
JAaHHBIX, O3HAKOMJIEHME€ C HHUMH pabOTHUKOB, O3HaKOMIIeHHe pPabOTHHUKOB C



Hactosmed [lomutukol w TpeGoBaHMAMM 3aKoHoAaTenbcTBa Poccuiickoi
Denepauuu no odpaborke U obecreyeHHI0 HE30MaCHOCTH NMEPCOHATBHBIX JaHHBIX,
oOy4eHue 1oJib3oBareied HHPOPMALIMOHHOH CHCTEMBbI EPCOHATbHBIX JAHHbIX.

7.1.3. Obecneuenue ¢usnveckoii 0Ge30mMacHOCTH NOMEIEHUH U CpeiCTB
00paboTKu nepcoHaNbHbIX JaHHBIX, BHIEOHA0MI0AeHH E;

7.1.4. OrpanuyeHne U pasrpaHHYeHHE JOCTyna pabOTHMKOB W MHBIX JIHI K
NEePCOHANIbHBIM JIaHHBIM M CpeiacTBaM o00pabOTKH, MOHMTOPHHI HEHCTBHH C
NepPCOHATbHBIMHU JITaHHBIMU

7.1.5. Onpenenenue yrpo3 06e30MacHOCTH MEPCOHANBHBIM AaHHBIM TPH HX
obpabotke, hopMHpoOBaHHEe HAa X OCHOBE MOZeNel yrpo3

7.1.6. Ilpumenenue cpeactB obecriedeHuss 0e30MacHOCTH (AHTHUBUPYCHBIX
CpeACTB, MEXKCETEBBIX 3KPaHOB, CPEACTB 3allUThl OT HECAHKLIMOHUPOBAHHOIO
J0CTyna), B TOM 4YHCIe TMpOLIEAUIMX TMPOLELypy OLEHKH COOTBETCTBUS B
YCTaHOBJIEHHOM MOpPsKe

7.1.7. PesepBHoe KomupoBaHWe HMHGOPMALMH IS  BO3MOKHOCTH
BOCCTAHOBJICHUS

7.1.8.  OcymiecTBieHHe BHYTPEHHEr0 KOHTPOJIS 32  COOJIOJEHHEM
YCTaHOBJIEHHOTO  MOpsiiKa, MpoBepka JI(PQEKTUBHOCTH INPHHATHIX  Mep,
pearupoBaHWe Ha MHIUAEHTHI.

8. 3aki0uYHTeIbHDBIC MOJOKEHH S

8.1. Hacrosimas IlonuTHka MONEKUT U3MEHEHMIO, JOMOJHEHHIO B Ciydae
MOSBJIEHHS HOBBIX 3aKOHOJATENbHBIX akToB Poccuiickoit Menepainu, B TOM 4KCIe
CrelHAIbHBIX HOPMATHBHBIX aKTOB MO 00paboTke M 3aliMTe MepCOHAIBHBIX
JIaHHBIX, HO HE peXe OJHOro pasa B TPH roja.

8.2. Koutpone 3a wucnoigHeHueM TpeOoBaHuii Hactosimed [lonuTuku
OCYLIECTBJISETCS JIMLOM, OTBETCTBEHHBIM 3a OOILyI0 OpraHuzaiuio paboTbl ¢
NepCOHAJIbHBIMYU J1JaHHBIMU B bubnuorexke.

8.3. Jluua, BUHOBHBIE B HapyIIEHHH HOPM, PETYIHPYIOLIMX IOJy4YEHHE,
00paboTKy M 3alllMTy MEepCOHANbHBIX HaHHBIX pabOTHHKA, YCTAHOBJIEHHBIX
NEHCTBYIOLIUM 3aKOHOJAaTeNnbCcTBOM Poccmiickoit ®enepaimu u  HacTosmIEH
[lonuTHKOM, HECyT OTBETCTBEHHOCTH, IMPEAYCMOTPEHHYIO 3aKOHOAATENbCTBOM
Poccuiickoi ®enepanuu.



